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Security Information 




functions Presently Basigned to 


1. Conduct liaison on Logistical natters with the Logistics Division, 
Procurement Office and other Area 31 vision Logistics Branch**. 

St. fwpare ail requisitions for eejuiptsaat and supplies for us* by 
the SE Division, Both abroad and in the felted States. 

3. Maintain records of all SI Logistical setters and supplies, 
including cable wad dispatch files. 

A. Arrange shipment of all equipment and supplies to 01 Li vision 
overseas installations. 

5. Prepare all requisitions for official and Quasi -personal motor 
vehicles for use by 81 Division personnel abroad. 

6. Maintain records sad inventory of all Division vehicles. 

7. Provide* support and general services for the feahisgton Head- 
quarters of 8f Division, including furniture, telephone maintenance, repair 
work and all local moving. 

$. Maintain a snail stock of frequently needed operational equipment 
for loan. 

9. Communicates «a necessary with the field regarding natters and 
advises the field of shipments or status of aaterial and of any new 
developments of possible use in Division operations. 

10* Advisee various Division staffs and branches, and compile* 
reports of logistical natters as requested, for project planning, budgets, 
evacuation, operations , etc. 

11. Responsible for Division training and briefing of supply and 
logistical personnel going to field stations* 
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oOirify Information: 


Proposed Functions 


fetes 

Beviaws program, project logistical aa o e a e a, other plana and 
documents concerning the logistical aspects of Division activities, and 
surendaests thereto, to assure, through coordination with the Office of 
Logistics, 2SS, Medical Office and other technical exponents, 

that requireaents are within available resources and foreseeable capa- 
bilities, and Obtains Office of Logistics and other concurrences where 
appropriate » 

£. Provides spe c i a l ise d advice and assistance, on request, to divi- 
sion components la ths preparation and processing of logistical compilations 
and tabulations. 

3. Coordinates with Office of Logistics to assure adequate and timely 
supply of sateriel, includiafi requireaents for real estate and vehicles, 
for Idle field operational activities within the division’s area of respon- 
sibility. 

k. deceives and reviews supply requests free the field and coordinates, 
where necessary, with other Agency components having operational interest 
therein. 

5. Prepares foreal requests for supplies and eouipaent, with approp- 
riate shipping instructions, and forwards to Office of Logistics for 
action. 

6. Coordinates division compliance with authorised requests fro® the 
Office of Logistics for logistical tabulations, forecasts, inventories and 
reports, and prepares co nso li dations where necessary. 

?» Beviews division f/6*s and A’s allowance and consumption factors, 
stock level requirements, etc., for adequacy. 

S. M a int a ins liaison on behalf of the division with other BD/P and 
A^ncy components on logistical natters of cosmos concern. 

9. Coordinates the- selection of logistical type personnel for assiga- 
««at to division headquarters and the field establishment. 
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